PALO ALTO COLLEGE

COLLEGE PROCEDURE
Procedure Number: 124.0
Procedure Title: Definition of Credit Hour
Relevant Board/SACSCOC Policy: 10.7 Policies for Awarding Credit; Credit Hours
https://sacscoc.org/app/uploads/2019/08/Credit-Hours.pdf
Originating Unit: Vice President of Academic Success
Maintenance Unit: Vice President of Academic Success

I. Purpose: To outline Palo Alto College’s definition of credit hour and the college’s adherence
to its requirements.

II. Procedure statement: Palo Alto College adheres to the SACSCOC policy for credit hours and the
associated requirements of the federal definition of credit hours. This procedure outlines that
definition and the processes that ensure adherence to that definition.

From the SACSCOC policy on credit hours:

Academic credit has provided the basis for measuring the amount of engaged learning time
expected of a typical student enrolled not only in traditional classroom settings but also
laboratories, studios, internships and other experiential learning, and distance and
correspondence education. Students, institutions, employers, and others rely on the common
currency of academic credit to support a wide range of activities, including the transfer of
students from one institution to another. For several decades, the federal government has
relied on credits as a measure of student academic engagement as a basis of awarding
financial aid.

Palo Alto College Definition and Procedure for Credit Hours:

As a public community college authorized by the state of Texas all courses offered by Palo Alto
College are required to be listed in and approved by either the Texas Higher Education Coordinating
Board (THECB) Academic Course Guide Manual (ACGM) or the THECB Guidelines for
Instructional Programs in Workforce Education (GIPWE). These manuals assign the semester
credit hours and allowable contact hours for all courses, including lectures, labs, clinicals,
internships, practica, and cooperative education (see attachments ACGM Guidelines and GIPWE
Guidelines). Each course offered by the college adheres to the contact hour and the credit hour
requirements outlined in these two manuals.

PAC ensures that all courses offered by the college require an amount of student work that conforms
to the Federal Definition of Credit Hour and remains within the federal guidelines for flexibility in
the interpretation of this definition.

Federal Definition of the Credit Hour:
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For the purposes of the application of the SACSCOC policy and in accord with federal
regulations, a credit hour is an amount of work represented in intended learning outcomes
and verified by evidence of student achievement that is an institutionally established
equivalency that reasonably approximates

1. Not less than one hour of classroom or direct faculty instruction and a minimum of two hours
out of class student work each week for approximately fifteen weeks for one semester or

trimester hour of credit, or ten to twelve weeks for one quarter hour of credit, or the equivalent
amount of work over a different amount of time, or

2. At least an equivalent amount of work as required outlined in item 1 above for other academic
activities as established by the institution including laboratory work, internships, practica,
studio work, and other academic work leading to the award of credit hours.

Federal Guidelines for Flexibility in Interpretation:

An institution is responsible for determining the credit hours awarded for coursework in its
programs in accordance with the definition of a credit hour for Federal program purposes.
The definition does provide some flexibility for institutions in determining the appropriate
amount of credit hours for student coursework.

e The institution determines the amount of credit for student work.

e A credit hour is expected to be a reasonable approximation of a minimum amount of student
work in a *Carnegie unit in accordance with commonly accepted practice in higher education.

e The credit hour definition is a minimum standard that does not restrict an institution from
setting a higher standard that requires more student work per credit hour.

e The definition does not dictate particular amounts of classroom time versus out-of-class student
work.

e In determining the amount of work the institution’s learning outcomes will entail, the institution
may take into consideration alternative delivery methods, measurements of student work,
academic calendars, disciplines, and degree levels.

e To the extent an institution believes that complying with the Federal definition of a credit hour
would not be appropriate for academic and other institutional needs, it may adopt a separate
measure for those purposes.

e Credits may be awarded on the basis of documentation of the amount of work a typical student
is expected to complete within a specified amount of academically engaged time, or on the
basis of documented student learning calibrated to that amount of academically engaged time
for a typical student.

The intent of the above flexibility as provided by Federal guidance is to recognize the
differences across institutions, fields of study, types of coursework, and delivery methods,
while providing a consistent measure of student work for purposes of Federal programs.

*Carnegie unit: The Carnegie unit was developed in the late nineteenth and early twentieth centuries and is
the basis for awarding academic credit that is dependent upon how much time students spent in direct contact
with a classroom teacher. The standard Carnegie unit is defined as 120 hours of contact time with an
instructor.
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Palo Alto College Adherence to the Federal Definition and Associated Guidelines:

1. For all on-site, face-to-face courses offered by the college during a 16-week fall or spring term, for each
credit hour assigned to the course, the class meets for not less than one contact hour of direct faculty
instruction each week for 15 weeks, requires also two hours for a final exam or other assessment
activity during the sixteenth week, and requires at least two hours of out-of-class student work each
week. Contact hours and student work outside of class specifically address the learning outcomes for
the course.

2. For on-site, face-to-face courses offered by the institution during terms of different length, the number
of contact hours and hours of required student work outside of class remains the same as that required
for the same course offered during the 16-week term. The same learning outcomes are addressed
during those required hours.

3. For courses delivered through online, hybrid, and other modes of instruction, faculty require of each
student the quantity of academically engaged time that is reasonably equivalent to the contact hour and
outside student work requirements of the same course delivered onsite and face-to-face. This work
addresses the same learning outcomes, at the same depth and rigor of coverage, as the onsite course.

Course Numbers

All credit-bearing courses offered by the college are listed in the college catalog and are identified
by a discipline rubric and a four-digit number. The first digit identifies the course level
(developmental, freshman, or sophomore), the second digit identifies the semester credit hours
awarded, and the last two digits uniquely identify the course within that discipline. As an
example, MATH 1314 College Algebra. The “1” in the number 1314 identifies the course as
freshman level, the “3” identifies the three semester credit hours assigned to the course, and the
“14” uniquely identifies this math course as College Algebra.

Attachments: ACGM Guidelines, GIPWE Guidelines

Date Created: 07/20/2021

Date Updated/ Approved: 09/21/2021

Approved:

(signed: Beth Tanner)
Vice President of Academic Success

(signed: Dr. Robert Garza)
President
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ACGM Guidelines: Lecture-Lab and Credit Hour Assighments

Table 1. Lecture—Lab Credit/Contact Hour Combinations for Academic Courses

Semester Contact Hour Lectures per Labs per Total contact hours
Credit Range per week for week for per semester for
Hours Semester combination combination combination
1 SCH 16-64 0 2 32
1 SCH 16-64 0 3 48
1 SCH 16-64 0 4 64
1 SCH 16-64 1 0 16
1 SCH 16-64 1 1 32
2 SCH 32-128 0 5 80
2 SCH 32-128 0 6 96
2 SCH 32-128 0 7 112
2 SCH 32-128 0 8 128
2 SCH 32-128 1 2 48
2 SCH 32-128 1 3 64
2 SCH 32-128 1 4 80
2 SCH 32-128 2 0 32
2 SCH 32-128 2 1 48
3 SCH 48-144 1 5 96
3 SCH 48-144 1 6 112
3 SCH 48-144 1 7 128
3 SCH 48-144 1 8 144
3 SCH 48-144 2 2 64
3 SCH 48-144 2 3 80
3 SCH 48-144 2 4 96
3 SCH 48-144 3 0 48
3 SCH 48-144 3 1 64
4 SCH 64-160 1 9 160
4 SCH 64-160 2 5 112
4 SCH 64-160 2 6 128
4 SCH 64-160 2 7 144
4 SCH 64-160 2 8 160
4 SCH 64-160 3 2 80
4 SCH 64-160 3 3 96
4 SCH 64-160 3 4 112
4 SCH 64-160 4 0 64
4 SCH 64-160 4 1 80
5 SCH 80-176 2 9 176
5 SCH 80-176 3 5 128
5 SCH 80-176 3 6 144
5 SCH 80-176 3 7 160
5 SCH 80-176 3 8 176

Attachments
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5 SCH 80-176 4 2 96
5 SCH 80-176 4 3 112
5 SCH 80-176 4 4 128
5 SCH 80-176 5 0 80
5 SCH 80-176 5 1 96

GIPWE Guidelines
Table 4.1: Lecture — Lab Credit/Contact Hour Combinations for
SCH, Local Need, and Special Topics Courses

SEMESTE | PREFERRED Lecture = Lab | Contac ALLOWABLE** Lectur = Lab | Contact
R CREDIT * Contact wk Jwk t Contact Hour e Jwk /sem
HOURS Hour Range /sem Range per wk
(SCH) per Semester***
Semester
1 16-48 1 0 16 16-64 1 1 32
0 2 32 4 64
0 3 48
2 32-80 2 0 32 32-128 2 1 48
1 2 48 0 5 80
0 4 64 0 6 96
1 3 64 0 7 112
1 4 80 0 8 128
3 48-96 3 0 48 48-144 3 1 64
2 2 64 1 4 80
2 3 80 1 5 96
2 4 96 1 6 112
1 7 128
1 8 144
4 64-128 4 0 64 64-160 4 1 80
3 2 80 2 5 112
3 3 96 2 7 144
2 4 96 2 8 160
2 6 128 1 9 160
3 4 112
5 80-144 5 0 80 80-176 5 1 96
4 2 96 3 4 112
4 3 112 3 5 128
4 4 128 3 7 160
3 6 144 3 8 176
2 9 176
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*Preferred contact hours and combinations are those that typically represent best practices or
the most common course patterns.
**Allowable Range includes Preferred Combinations and Other Allowable Combinations. e
combinations are available for specific circumstances.

Table 3.2: Work-based Learning Experience SCH Course Ranges

Course Contact Hour Range
Type Course Numbers SCH per Semester

N XXXX 1160, 1161, 1162, or 1163
Clinical XXXX 2160, 2161, 2162, or 2163 1 48-96

N XXXX 1260, 1261, 1262, or 1263 ]
Clinical XXXX 2260, 2261, 2262, or 2263 2 96-192

. XXXX 1360, 1361, 1362, or 1363 ]
Clinical XXXX 2360, 2361, 2362, or 2363 3 144-288

. XXXX 1460, 1461, 1462, or 1463
Clinical XXXX 2460, 2461, 2462, or 2463 4 192-384

N XXXX 1560, 1561, 1562, or 1563
Clinical XXXX 2560, 2561, 2562, or 2563 5 240-480

N XXXX 1660, 1661, 1662, or 1663 ]
Clinical XXXX 2660, 2661, 2662, or 2663 6 288-576
Cooperative | XXXX 1280, 1281, 1282, 1283, 1284, or 1285 | 128-176
Education | XXXX 2280, 2281, 2282, 2283, 2284, or 2285 (16 Lec + 112-160 Ext)
Cooperative | XXXX 1380, 1381, 1382, 1383, 1384, or 1385 | 240-336
Education XXXX 2380, 2381, 2382, 2383, 2384, or 2385 (16 Lec + 224-320 Ext)
Cooperative | XXXX 1480, 1481, 1482, 1483, 1484, or 1485 | 352-496
Education | XXXX 2480, 2481, 2482, 2483, 2484, or 2485 (16 Lec + 336-480 Ext)
Cooperative | XXXX 1580, 1581, 1582, 1583, 1584, or 1585 | . 464-656
Education XXXX 2580, 2581, 2582, 2583, 2584, or 2585 (16 Lec + 448-640 Ext)
Cooperative | XXXX 1680, 1681, 1682, 1683, 1684, or 1685 | 576- 656
Education | XXXX 2680, 2681, 2682, 2683, 2684, or 2685 (16 Lec + 560-640 Ext)
Internship | XXXX 2186, 2187, 2188 or 2189 1 48-96
Internship | XXXX 2286, 2287, 2288 or 2289 2 96-192
Internship | XXXX 2386, 2387, 2388 or 2389 3 144-288
Internship | XXXX 2486, 2487, 2488 or 2489 4 192-384
Internship | XXXX 2586, 2587, 2588 or 2589 5 240-480
Internship | XXXX 2686, 2687, 2688 or 2689 6 288-576
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Practicum

XXXX 1164, 1165, 1166, 1167, 1168, or 1169
XXXX 2164, 2165, 2166, 2167, 2168, or 2169

112-160

Practicum

XXXX 1264, 1265, 1266, 1267, 1268, or 1269
XXXX 2264, 2265, 2266, 2267, 2268, or 2269

224-320

Practicum

XXXX 1364, 1365, 1366, 1367, 1368, or 1369
XXXX 2364, 2365, 2366, 2367, 2368, or 2369

336-480

Practicum

XXXX 1464, 1465, 1466, 1467, 1468, or 1469
XXXX 2464, 2465, 2466, 2467, 2468, or 2469

448-640

Practicum

XXXX 1564, 1565, 1566, 1567, 1568, or 1569
XXXX 2564, 2565, 2566, 2567, 2568, or 2569

560-640
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