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Scholarship Judging Site – Awards Management 

(Scholarship process and management system)

• Keeps our scholarship program running efficiently 

by giving access to one central awards platform.

• A single website makes it easy to promote all 

scholarships on each campus to our student 

population.

• Nightly integration with our student information 

system shortens the time it takes to complete an 

application and improves the quality and accuracy 

of data on each application.



The Student Scholarship Application

• Web-based application available to students 24/7

• One application for full award year and considered for all 

Foundation scholarships

Important Dates

• Application Opens: January 5, 2023

• Application Closes: May 15, 2023

• Application Review/Scoring Period: May 17 – May 29, 2023



Reviewing/Scoring Process

The reviewer process begins on May 17 – May 29, 2023. All reviews are due on May 29th.

It is estimated that up to 4 hours will be needed to complete all assigned reviews.

It is recommended that you complete approximately 5 reviews shortly after receiving the sign-in link, so that you 

can correctly estimate the amount of time needed to complete all reviews.

If for any reason you are unable to complete the reviews assigned to you, please contact the Scholarship team as

soon as possible at dst-scholarship@alamo.edu.
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Step 1.Receive reviewer email

You will receive an email from 

dst-scholarship@alamo.edu

on May 17th

The email contains the link to 

log into the system to begin 

reviewing applications, and a 

link to watch an instructional 

video on the process.
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Step 2. Choose Reference & Reviewers tab

To log in,
you must click on the 

“References and Reviewers” 

tab.

The “Applicants and 

Administrators” tab is for 

students that want to apply.



Step 3. Sign In

Sign In using the same email address the link was

sent to, and create a password.

If you have participated in judging previously, it will be the

same password.

Your password will be reused each time you Sign-In as 

a reviewer



Trouble signing in?

Click the “Trouble signing in” link 

in the lower left corner

To recover your password…

1. Enter the exact email address where the committee reviewer link 

was sent.

2. Click on “Recover Password” in the lower right corner. A 

password must be 8 characters or more, and:

1 character must be an uppercase letter 

1 character must be a lower case letter 

1 character must be a number



Step 4. General Applications

View the list of students that 

you are assigned to review.

All applicants are listed 

anonymously.



Step 5. Review students

Click “Begin” to review 
a candidate.



Viewing the application

The “Review” tab is where 

you will list the scores. To 

view the application click 

the “Application” tab

or 

switch to

“Side-by-Side”

to review the student’s 

application and the review 

tab at the same time.



“Side-by-Side Option”

This allows you to scroll to review the student’s application 
and essays next to your rating criteria for quick reference.



Bookmark feature

This feature makes it easy to find an applicant you may want 
to come back to review.

To review students with a bookmark click on “Finish”.



Step 6. Review & Score

Rate the applicants
using the scoring rubric.

(See on next page)

Scores will be listed 1-5.

Select the drop down on

each item to select the 

score.



Scoring Rubric – Information to Review

•Essay 1: Without including your name, tell us about yourself. This is your 

opportunity to provide information about who you are and what you do.

For example, you may include items like the following:

•Where were you born and where do you live now?

•How would you describe yourself as a person: strengths, weaknesses, and lessons learned in life?

•What activities are you involved in such as employment, family commitments, military service, 

community service, organizations, hobbies, and/or extracurricular activities?

•What are your personal and professional goals?

•What do you consider some of your personal, professional and/or academic achievements?



Scoring Rubric – Information to Review

•Essay 2: Tell us why you are pursuing a higher education at Alamo Colleges and 

how a scholarship would impact you. This is your opportunity to explain your 

academic goals and how a scholarship would directly affect reaching that goal.

For example, you may include items like the following:

•Why are you choosing to continue your education at Alamo Colleges?

•What would receiving a scholarship mean to you?

•What are your academic, educational, career, financial, and/or personal goals and how would a 

scholarship help you?

•Describe what you are studying and why?

•Are there any specific issues that receiving a scholarship would solve for you?

•What expenses would a scholarship most help with?



Scoring Rubric - Points

Essay Content: – up to 5 points

• Provides evidence of having a sense of direction and

an understanding of how that has developed through

past experiences.

• Explains how a scholarship will help achieve their

educational, career and life goals.

• Understand what aspects of the Alamo Colleges

appeal most to the student, and how they’ll make use

of specific resources and opportunities here.

Essay Content is weighted at 80% of total score

Grammar & Spelling: – up to 5 points

• Demonstrates proper grammar and correct

spelling.

Grammar & Spelling is weighted at 20% of total score



Step 7. Finish & Submit

You may also write any comments in the Review 

Comment section you would like the scholarship 

team to consider when awarding. These are 

optional.

Click “Submit” to finalize your rankings.





Questions?? – We are here to help!

Your role is vital to the scholarship selection process. 

Thank you for taking the time to assist our students!

For questions please contact the Scholarship Team:

Amy Carcanagues

acarcanagues@alamo.edu

Sofia Ongay

songay@alamo.edu

Sonia Flores

sflores189@alamo.edu
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Thank you


